
UY BAN NHAN DAN 
XA NGHlA PHUONG

S6: 17/QD-UBND

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

NghTa Phuang, ngay 10 thang 01 nam 2024

QUYET DINH
Ve viec ban hanh Ke hoach cai each hanh chinh xa Nghia Phuwng nam 2024

CHU TICH UY BAN NHAN DAN XA NGHIA PHUONG

Can cu Luat to chuv Chinh quyen dia phuang ngay 19/6/2015; Luat sua doi, 
bo sung mot so dieu cua Luat to chuc Chinh phu va Luat to chuc chinh quyen dia 
phuang ngay 22/11/2019;

Can chu Nghi Quyet so 93/NQ-HDND ngay 8/12/2021 cua Hoi dong nhan 
dan tinh ve viec day manh CCHC; nang cao thu hang cac chi so cai each hanh 
chinh, hieu qua quan tri va hanh chinh cong, nang luv canh tranh cap tinh giai 
do an 2021-2025;

Can cu Quyet dinh so 18998/QD-UBND ngay 23/12/2021 cua UBND huyen 
ban hanh Ke hoach cai each hanh chinh; nang cao thu hang cac chi so cai each 
hanh chinh cua huyen, gop phan nang cao hieu qua quan tri va hanh chinh cong, 
nang luv canh tranh cap tinh giai doan 2021-2025;

Can cu Quyet dinh so 9905/QD-UBND ngay 28/12/203 cua UBND huyen 
Tu Nghia ve viec ban hanh Ke hoach cai each hanh chinh huyen Tu Nghia nam 
2024;

Xet de nghi cua Van phdng UBND xa,
QUYET DINH:

Dieu 1: Ban hanh kern theo Quy§t dinh nay la K§ hoach cai each hanh chinh 
xa NghTa Phuang nam 2024.

Dieu 2: Quylt dinh nay co hieu lire ke tir ngay ky.
Dieu 3: Van phong UBND xa, cac ban nganh co lien quan chiu trach nhiem 

thi hanh Quyet dinh nay./.
Nffi nhan:
- Nhu dieu 4;
- Phong NQi vu;
- Dang uy, HDND xa;
- CT, PCT.UBND xd;
- Luu: VT.

Vo Danh Ngoc





UY BAN NHAN DAN 
XA NGHIA PHUONG

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu- do - Hanh phuc

KE HOACH
Cai each hanh chinh xa Nghia Phirong nam 2024

(Ban hanh kem theo Quyet dinh so: 17/QD-UBND ngay 10/01/2024 
cua UBND xa Nghia Phuomg)

I. Muc dich, yeu cau:
1. Muc dich:
- Trien khai co hieu qua cac chi dao cua Tinh, Huyen uy, HDND, UBND 

huyen va cac cap co tham quyen ve day manh cai each hanh chinh (CCHC); nang cao 
thu hang cac chi so CCHC va gin vung thu' hang chi so CCHC cua xa, giai doan 
2021-2025.

- Tao sir chuyen bien manh me trong to chuc va hoat dong cua cac co quan, 
don vi, gop phan trien khai co hieu qua cong tac CCHC tren dia ban xa.

2. Yeu cau:
- Trien khai nhiem vu CCHC phai duoc tien hanh dong bo, thong nhat, co 

trong tarn, trong diem phu hop voi dieu kien thirc tien cua dia phu'ong, dam bao hieu 
qua, dung thdi gian va bam sat sir chi dao cua Tinh, Huyen uy, HDND UBND huyen 
va cac cap co tham quyen.

- Nang cao vai tro, trach nhiem cua ngudi dung dau trong chi dao, to chuc thirc 
hien cac nhiem vu CCHC cua co quan.

- Dam bao giu vung an ninh, chinh tri va trat tu- an loan xa hoi.
II. Nhiem vu cu the va trach nhiem cua cac ban nganh:
1. Cong tac chi dao, dieu hanh:
a) Tir kiem tra CCHC nam 2024
- Bo phan chu tri tham muu thirc hien: Van phong UBND xa
- Bo phan phoi hop thuc hien: Cac ban nganh lien quan
- San pham:
+ K6 hoach, Quylt dinh cua UBND xa thanh lap Doan Kiem tra; Thong bao 

kiem tra cua To (dat tie 30% so bo phan tref len).
+ Bao cao ket qua kiem tra, Ket luan cua UBND xa.
- Thdi gian thirc hien:
+ Ban hanh Ke hoach kiem tra: Quy 1/2024
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+ Quyet dinh thanh lap To; thong bao kiem tra: Quy 11/2024.
+ Ki§m tra va Bao cao k4t qua, K6t luan ki£m tra: Hoan thanh trong quy III 

nam 2024.
b) Thuc hien che do thong tin, bao cao cong tdc: CCHC, TTHC, ung dung 

cong nghe thong tin, theo doi thi hanh phdp luat.
- Bo phan tham miru chu tri thuc hien: Cac bo phan chuyen mon cua xa
- Bo phan phoi hop thuc hien: VP.UBND xa
- San pham:
+ Bao cao quy, 6 thang, bao cao nam cua cac bo phan chuyen mon bao cao 

UBND xa.
+ Bao cao cau UBND xa gui ve UBND huyen (qua Phong Noi vu, Van phong, 

Phong Van hoa, Tu phap).
- Thai gian thuc hien:
Cac bo phan chuyen mon bao cao UBND xa (qua VP.UBND xa) theo thoi gian

sau:
+ Bao cao quy gui truoc ngay 6 cua thang cuoi quy (7/3/2024, 7/6/2024, 

7/9/2024).
+ Bao cao nam gui truoc ngay 26/10/2024 va theo huong dan cua nganh cap

tren.
Van phong UBND xa tong hop, tham muai cho UBND xa bao cao UBND 

huyen truoc ngay 10 cua thang cuoi quy va truoc ngay 30/10/2024.
r ' 2 ' >

c) Tiep tuc to chuc thuc hien Ke hoach tuyen truyen CCHC giai doan 2020-
2025 va Ke hoach tuyen truyen CCHC nam 2023:

- Bo phan chu tri tham muu thuc hien: Bo phan Van hoa - Xa hoi xa
- Bo phan phoi hop: Cac ban nganh lien quan
- San pham:
+ Ke hoach cua UBND xa.
+ Bao cao ket qua thuc hien.
- Thoi gian thuc hien
+ Xay dung Ke hoach: Thang 01/2024
+ Bao cao dinh ky 6 thang ket qua thuc hien cua UBND xa gui \h UBND 

huyen (qua phong van hoa va thong tin) truoc ngay 10/6/2024.
+ Bao cao nam gui ve UBND huyen (qua Phong van hoa va thong tin) truoc 

ngay 10/11/2024.
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d. Thuc hien cdc hinh thuc tuyen truyen CCHC: tuyen truyen thong qua cdc 
phuo'ng den thong tin dai chiing vd thong qua cdc hinh thirc khdc.

- Bo phan chu tri tham muu thuc hien: Bo phan Van hoa - Xa hoi xa
- Bo phan phoi hop: Cac ban nganh lien quan
- San pham:
+ To chuc toa dam ve CCHC.
+ Dang tai thong tin CCHC tren trang tin dien tu cua xa.
+ Bai, hinh anh tuyen truyen ve CCHC tren he thong truyen thanh, trang tin 

dien tu'...
+ Pano, ap phich, xe tuyen truyen luu dong, bang ron, tuyen truyen cong dong.
+ Bao cao cac hinh thuc tuyen truyen cai each hanh chinh.
- Thai gian thirc hien
+ Thucrng xuyen dang tai thong tin cai each hanh chinh tren Trang tin dien tu 

cua xa va tuyen truyen CCHC tren he thong truyen thanh xa.
+ Bao cao dinh ky 6 thang ket qua to chuc cac hinh thuc tuyen truyen CCHC 

cua UBND xa gui ve UBND huyen (qua Phong van hoa va thong tin) truoc ngay 
10/6/2024.

+ Bao cao nam ve k4t qua to chuc cac hinh thuc tuyen truyen CCHC cua 
UBND xa gui ve UBND huyen (qua Phong van hoa va thong tin) truoc ngay 
10/11/2024.

d) Dexudt cdc sang kien, gidi phdp m&i trong CCHC:
- Bo phan chu tri tham muu thuc hien: Cac ban nganh UBND xa
- Bo phan phoi hop thuc hien: VP.UBND xa
- San ph^m: Cac sang kien, giai phap mdi duoc cong nhan
- Thbi gian thuc hien: Xay dung van ban trong quy 111 gui UBND huyen trong 

quy IV/2024.
e) Doi thoqi cua lanh dao huyen vd'i ngud'i dan, doanh nghiep
- Co quan chu tri tham muu thuc hien: Bo phan Van hoa — Xa hoi; Dia chinh — 

Xay dung.
- Co quan phoi hop: Van phong UBND xa.
- San pham:
+ Ban hanh van ban t6 chuc doi thoai;
+ Ban hanh van ban chi dao, giai quyet kien nghi, de xuat.
+ Ket qua giai quyet kien nghi, de xuat.
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- Thai gian thyc hien: Thu'bng xuyen trong nam 2024 va hoan thanh trong Quy 
III nam 2024.

f) Tong hop cdc nhiem vu dime Huyen iiy, HDND, UBND huyen giao
- Bo phan chu tri tham rnuu thyc hien: Van phong UBND xa
- Bo phan phoi hop thyc hien: Cac ban nganh lien quan
- San pham: Tong hop so nhiem vu dupe giao, bao cao nhiem vu hoan thanh 

dung tin do, nhiem vu hoan thanh muon so voi tien do dupe giao.
- Thbi gian thyc hien:
+ Bao cao quy gu'i tru'dc ngay 10 cua thang cuoi quy (10/3/2024, 

10/6/2024,10/9/2024).
+ Bao cao nam giri tru'dc ngay 30/10/2024.
g) Xay dung Ke hoach trien khai thuc hien viec xdc dinh chi so CCHC cua 

UBNDxd
- Bo phan chu tri tham mim thirc hien: Van phong UBND xa
- Bo phan phoi hop thirc hien: Cac ban nganh lien quan
- San pham: Bang diem CCHC cua xa gtri huyen.
- Thoi gian thuc hien: Quy V/2024
h) Don doc viec thuc hien Ke hoach CCHC; chi sd CCHC
- Co quan chu tri tham muu thyc hien: Van phong UBND xa.
- Co quan phoi hop: Cac ban nganh co lien quan.
- San pham: Van ban chi dao cua UBND xa
- Thbi gian thyc hien: Thu’bng xuyen trong nam 2024.
i) Xay dung Ke hoach CCHC nam 2025:
- Bo phan chu tri tham miru thyc hien: Van phong UBND xa
- Bo phan phoi hop thyc hien: Cac ban nganh lien quan
- San pham: Quyet dinh ban hanh K6 hoach CCHC cua xa.
- Thbi gian thyc hien: Thang 12/2024
k) Hop Ban chi dao CCHC:
- Bo phan chu tri tham miru thyc hien: Van phong UBND xa
- Bo phan phoi hop thyc hien: Cac ban nganh lien quan
- San pham: Bao cao.
- Thbi gian thyc hien: Theo quy (Quy I lbng ghep vbi hoi nghi tbng kit CCHC)
l) Hop ra soatxu ly don, giai quyet khieu nai, to cao.
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- Bo phan chu tri tham miru thuc hien: Bo phan tiep nhan va xu ly don thu 
khieu nai, to cao.

- Bo phan phoi hop thuc hien: Cac ban nganh lien quan
- San pham: Bao cao
- Thoi gian thirc hien: Thirc hien theo quy.
2.Cai each the che:
a) Tiep tuc nang cao chat luong cong tac soan thao, tham dinh van ban quy 

pham phdp luat thuoc tham quyen ban hanh cua HDND va UBND cac cap tren dia 
ban huyen, dam bao dung trinh tu’, thu tuc theo quy dinh cua phdp luat va Chi thi 
so 05/CT-UBND ngay 24/3/2022 cua Chu tich UBND tinh nhdm tao moi truong 
ddu tic, kinh doanh binh dang, thong thodng, thuan lo'i de thu hut ddu tic.

- Co quan chu tri tham miru thirc hien: Bo phan Tir phap va cac bo phan duoc 
giao chu tri soan thao van ban quy pham phap luat.

- Co quan phoi hop: Cac co quan, don vj co lien quan.

- San pham: 100% van ban quy pham phap luat duoc ban hanh dung tham 
quyen, trinh tu-, thu tuc theo quy dinh cua phap luat ve ban hanh van ban quy pham 
phap luat, dam bao chat luong, tinh kha thi cao.

- Thoi gian thirc hien: Thudng xuyen trong nam 2024.
b) To chicc trien khai thuc hien co hieu qua Quyet dinh 34/2022/QD-UBND 

ngay 10/10/2022 cua UBND tinh ban hanh Quy che phoi hop thuc hien cong tac 
kiem tea, xic ly va rd sodt, he thdng hoa van ban quy pham phdp luat tren dia ban 
tinh Qudng Ngai.

- Co quan chu tri tham miru thuc hien: Bo phan Tu phap

Co quan ph6i hop: Cac phong, ban chuyen mon thuoc xa.

- San phSm: Bao cao, Thong bao ket luan kiem tra va cac van ban xu ly.
- Thoi gian thuc hien: Thudng xuyen trong nam 2024.
c) Thuc hien rd sodt, lap Danh muc cac van ban quy pham phdp luat cua 

HDND, UBND cac cdp ban hanh da hit hieu luc, ngung hieu luc toan bo hoac 
mot phan dinh ky hang nam de thuc hien cong bo theo quy dinh ciia Nha nude.

- Co quan chu tri tham muu thirc hien: Bo phan chuc Tu phap - Ho tich xa.

- Co quan ph6i hop: Ban Phap ch6 HDND xa; Van phong UBND xa va cac bo 
phan co lien quan.

- San ph4m: Quy<§t dinh cong b6 Danh muc van ban quy pham phap luat cua 
HDND, UBND cac cap hit hieu luc toan bo, hit hieu luc mot phan, ngung hieu luc 
trong nam 2023.
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- Thai gian thuc hien: Cham nhat la ngay 31/01/2024
d) Trien khai thuc hien co hieu qua cong tdc to chuc thi hanh phdp luqt vd 

theo doi, danh gid tinh hinh thi hanh phdp luqt o' dia phirong; tang cu ffng cong tdc 
phdi hop, kiem tra, danh gid viec thu’c hien trdich nhiem qudn ly nhd nude trong 
cong tdc to chuc thi hanh phdp luqt tren dia ban xd.

- Bo phan chu tri: Tu phap-Ho tich
- Bo Phan phoi hop: Cac bo phan co lien quan
- San pham:
+ Ke hoach theo doi thi hanh phap luat trong lTnh virc trong tarn, lien nganh 

nam 2024 tren dia ban xa; Bao cao ket qua theo doi thi hanh phap luat va cac van ban 
xu ly hoac kien nghi xu ly nhung van de phat hien qua theo doi

-Thbi gian thirc hien:
+ Ban hanh Ke hoach theo doi thi hanh phap luat quy 1/2024; djnh ky bao cao 

ket qua thuc hien theo quy dinh.
d) Thrnmg xuyen doi m&i hinh thuc, noi dung tuyen truyen, pho bien giao 

due phdp luat, dat trong tam vao cac doi tu’ong chiu su tdc dong true tiep cua van 
ban quy pham phdp luat. Tang cud'ng irng dung cong nghe thong tin de ndng cao 
hieu qua cong tdc pho bien, giao due phdp luat.

- Bo phan chu tri: Tu phap-Ho tich xa
- Bo Phan phoi hop: Cac bo phan co lien quan
- San pham:
+ Ke hoach tuyen truyen, pho bien, giao due phap luat; bao cao kit qua thuc

hien.
-Thbi gian thuc hien: Thubng xuyen trong nam 2024.
3. Cai each thii tuc hanh chiinh (TTHC), thuc hien co che mot cua:
a) Xdy du-ng, tham miru ban hanh vd to chuc thuc hien Ke hoach boat dong 

kiem soat TTHC; Ke hoach ra soat, danh gid TTHC; Ke hoach truyen thong ve 
cong tdc kiem soat TTHC; Ke hoach kiem tra cong tdc kiem soat TTHC tren dia 
ban xd.

- Bo phan chu tri: Van phong UBND xa
r

- Bo phan phoi hop: Cac ban nganh lien quan
- San pham:
+ Ke hoach, van ban trien khai cua Chu tich UBND xa
+ Bao cao ket qua thuc hien va kien nghi xu ly
- Thbi gian thuc hien:
+ Hoan thanh viec ban hanh ke hoach, van ban hubng din trong quy 1/2024



7

+ Bao cao dinh ky gui v6 UBND huyen (qua Van phong UBND huyen) theo 
quy dinh.

+ Bao cao nam gui vd UBND huyen (qua Van phong UBND huyen) trong quv 
IV/2024.

b) Xay dung ke hoach boat dong rd soat, dan gidn hoa thu tuc hanh chink 
thuoc tham quyen gidi quyet hoqc lien thong gidi quyet. Thuc hien viec rd soat, 
danh gid TTHC de kien nghi, dexuat loai bo cdc TTHC rudm rd, chong cheo de bi 
loi dung de tham nhung, gay kho khan cho nguai dan, to chiec; cdt giant, dan gidn 
hoa cdc thu tuc khong can thiet.

- Bo phan chu tri: Van phong UBND xa
- Bo phan phoi hop: Cac bo phan co lien quan
- San pham:
+ Ke hoach cua UBND xa
+ Bao cao cong tac ra soat TTHC va xu ly cac van de phat hien qua ra soat cua 

UBND xa; Ra soat, tham miru don gian hoa cac TTHC noi bo giua cac co quan hanh 
chinh nha nude; nang cao hieu qua phoi hop giua cac co quan trong giai quyet TTHC

- Thbi gian hoan thanh:
+ Xay dung Ke hoach trong quy 1/2024.
+ Bao cao dinh gui ve UBND huyen (qua Van phong UBND huyen) theo quy

dinh.
+ Bao cao nam gui v6 UBND huyen (qua Van phong UBND huyen) trong quy 

IV/ 2024.
c) Trien khai thuc hien thong ke, cong khai TTHC noi bo; to chuc rd soat va 

thuc thi phuo’ng an dan gidn hoa TTHC noi bo theo quy dinh tai Quyet dinh so 
1085/QD-TTg ngay 15/9/2022 cua Thu tu&ng Chinh phu ve ban hanh Ke hoach rd 
soat, dan gidn hoa TTHC noi bo trong he thong hanh chinh nha nuac, giai doan 
2022-2025

- Co quan chu tri tham muu thuc hien: Van phong UBND xa.
- Co quan phoi hop: Cac bo phan co lien quan.
- San pham: TTHC noi bo dupe thong ke, cong bd, cong khai va phe duyet 

phirong an don gian hoa TTHC noi bo.
- Thdi gian thuc hien:
Thu'dng xuyen trong nam, theo Kd hoach ra soat, don gian hoa TTHC noi bo 

trong he thong co quan hanh chinh nha nude giai doan 2022-2025 tren dia ban tinh 
ban hanh kern theo Quyet djnh so 1648/QD-UBND ngay 30/11/2022 cua Chu tich 
UBND tinh.
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d) Thuc hien cdc giai phdp ndng cao chdt luong phuc vu, muc do hai long 
cua nguffi dan, doanh nghiep vd cong khai ket qua danh gia chdt lu ffng phuc vu 
nguffi dan, doanh nghiep trong thuc hien TTHC, dich vu cong theo thbi gian thuc 
hien tren moi tru ffng dien tic theo Quyet dinh so 776/QD-TTg ngay 23/6/2022 cua 
Thu tu&ng Chinh phu.

- Bo phan chu tri: Van phong UBND xa
- Bo phan phbi hop: Cac ban nganh lien quan thuc hien cac giai phap nang cao 

chSt luong phuc vu, muc do hai long cua ngubi dan, doanh nghiep; thuc hien giai 
trinh va xin loi ngubi dan dung quy dinh.

- San pham: Ket qua danh gia chat luong thuc hien cua co quan, to chuc, ca 
nhan trong thuc hien TTHC, djch vu cong.

- Thai gian thuc hien: Thuong xuyen trong nam 2024.

hinh thuc khac nhau, tao thuan Iffi cho ngu ffi dan, to chuc tim hieu vd thuc hien.
- Bo phan chu tri: Van phong UBND xa
- Bo phan phoi hop tham muu thuc hien: Cac bo phan co lien quan.
- San pham: Cac TTHC thuoc tham quyen giai quyet duoc dang tai day du, kip 

thbi tren trang tin dien tu; niem ylt tai noi tidp nhan, giai quydt TTHC va cac hinh 
thuc khac.

- Thbi gian hoan thanh: Thuong xuyen trong nam 2024.
e) Tiep tuc trien khai thu’c hien co hieu qua Be an doi moi viec thuc hien cff 

che mot cua, mot cua lien thong trong giai quyet TTHC theo Quyit dinh so 468- 
TTg ngay 27/3/2021 cua Thu tu&ng Chinh phii.

- Bo phan chu tri tham muu thuc hien: Van phong UBND xa
r

- Bo phan phoi hop: cac ban nganh lien quan
- Sam pham: Ket qua theo Kd hoach so 140/KH-UBND ngay 14/10/2021 cua 

UBND tinh.

- Thbi gian: Theo K8 hoach sb 140/KH-UBND ngay 14/10/2021 cua UBND 
tinh va Ke hoach cua UBND huyen doi vbi nhung nhiem vu thuc hien trong nam 
2024.

f) Ndng cao hieu qua hoat dong ciia Bo phan Mot cua bao dam cong khai, 
minh bach, dffn gian hoa cdc thu tuc, ndng cao muc do hai long cua td chicc, ca 
nhan.

- Bo phan chu tri tham muu thuc hien: Van phong UBND
- Bo phan phbi hop: cac ban nganh, tb chuc, ca nhan co lien quan
- Sam pham: Bao cao ket qua thuc hien
- Thbi gian: Thuong xuyen trong nam 2024.
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g) Trien khai, to chiec danh gid vigc giai quyet TTHC theo ca che mot cira, 
mot cua lien thong theo quy dinh hien hanh.

- Bo phan chu tri tham miru thuc hien: Van phong UBND
- Bo phan phoi hap: cac ban nganh lien quan
- Sam pham: Van ban trien khai; bao cao ket qua thuc hien
- Thai gian: Trong quy III/2024.
h) Trien khai thuc hien so hoa ho so" vd ket qua giai quyet TTHC duac tiep 

nhan, xir ly thong qua ca che mot cira, mot cira lien thong theo dung quy dinh cua 
Chinh phii tai Nghi dinh so 45/2020/ND-CP ngdy 8/4/2020 vd Nghi dinh so 
107/ND-CP ngdy 6/12/2021.

- Bo phan chu tri: Bo phan mot cira
- Bo phan phoi hap: Van hoa - Xa hoi, Van phong theo doi don doc
- San pham: Van ban trien khai; bao cao ket qua thuc hien.
- Thai gian thuc hien: Thuang xuyen trong nam 2024.

-r r r

i) Day manh thuc hien dich vu cong true tuyen, thanh toan true tuyen
- Co quan chu tri tham muu thuc hien: Bo phan mot cua
- Ca quan phoi hop: Cac bo phan lien quan.
- San pham: Van ban trien khai; ty le ho so true tuyen phat sinh, ty le giao dich 

thanh toan true tuyen phat sinh tren Cong Dich vu cong quoc gia.
- Thai gian thuc hien: Thuang xuyen trong nam 2024.
k) Niem yet, dang tai day du, ro rang bang thong bao hu&ng dan tiep nhan 

phan dnh, kien nghi ve quy dinh hanh chinh tai tru s& ca quan, tai Bo phan Mot 
cua vd tren Trang thong tin dien tie cua dia phuang.

- Ca quan chu tri tham muu thirc hien: Van phong UBND xa.
- Co quan phoi hap: Cac ban nganh co lien quan.
- San phkm: 100% bang thong bao niem yet PAKN dupe cong khai theo dung 

quy dinh (Duac xir ly hoac kien nghi xir ly, cong khai ket qua xir ly, xir ly ding han).
- Thai gian thuc hien: Thuang xuyen trong nam 2024.
l) Tiep nhan, xu ly phan dnh, kien nghi cua nguai dan, doanh nghiep ve ca 

chi, chinh sach, TTHC tren Cdng Dich vu cong quoc gia vd cac hinh thuc khac, 
tao dieu kien thao go' kho khan, vu&ng mac cho ngudi dan, doanh nghiep; tranh 
de triedng hap phan dnh, kien nghi keo ddi, vuat cap.

- Co quan chu tri tham muu thirc hien: Van UBND xa.
- Ca quan phoi hop: Cac ca quan, dan vi co lien quan.
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- San pham: Van ban, ho so dien tu* chuyen phan anh, kien nghi; van ban tra ldi 
kh qua xu ly phan anh, ki<§n nghi. Ket qua xu ly phan anh, kien nghi dupe dang tai 
cong khai tren He thong phan anh, kien nghi.

- Thdi gian thuc hien: Thudng xuyen trong nam 2024.
m) Bao cao ket qua gidi quyet ho so' TTHC; Thuc hien viec xin loi ngud'i 

dan, to chuc khi cte xay ra tre hen trong gidi quyet ho so" TTHC.
- Co quan chu tri tham muu thuc hien: Van phong xa; cac bo phan chuyen mon 

co lien quan.
- Co quan phoi hop: Cac to chuc, ca nhan co lien quan.
- San pham:
+ Bao cao so luong ho so tiep nhan giai quyet dung han, tre han.
+ Van ban xin loi.
- Thdi gian thuc hien: Thudng xuyen trong nam 2024.
n) Hop Bo phan Mot cua xa.
- Co quan chu tri tham muu thuc hien: Van phong UBND xa.
- Co quan phoi hop: Cac bo phan co lien quan.
- San pham:
+ Bao cao ket qua thuc hien; Thong bao ket luan.
- Thdi gian thuc hien: So ket 06 thang dau nam va tong ket 12 thang cudi nam

2024
4. Cai each to chuc bo may
a) Thuc hien tinh gian bien che:
- Co quan chu tri tham muu thuc hien: Van phong UBND xa.
- Co quan phoi hop: Cac co quan, don vi co lien quan.
- San pham: TO trinh, Bao cao.
- Thdi gian thuc hien: Thudng xuyen trong nam 2024 (khi co van ban chi dao 

cua huyen).
b) Ra sodt, trinh cap co tham quyen sua doi, bo sung cac quy dinh ve phan 

cap tren mot so linh vuc thuoc pham vi quan ly cua huyen, xa.
- Co quan chu tri tham muu thuc hien: Van phong UBND xa
- Co quan phoi hop: Cac co quan, don vi co lien quan.
- San pham: Bao cao trinh UBND huyen.
- Thdi gian hoan thanh: Thudng xuyen trong nam 2024.
c) Thuc hien cac quy dinh ve quan ly bien che
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- Dan vi chu tri tham miru thuc hien: Van phong UBND xa.
- Don vi phoi hap: Cac bo phan co lien quan.
- San pham: cac van ban, bao cao cua UBND xa.
- Thai gian thuc hien: Thirong xuyen trong nam 2024.
5. Cai each che do cong vu
a) Xdy dung Ke hoach ddo tao, bdi duong dpi ngu can bo, cong chuc.
- Don vi chu tri tham miru thirc hien: Van phong UBND xa.
- Dan vi phoi hap: Cac bo phan co lien quan.
- San pham: Kd hoach cua UBND xa; danh sach CBCC dugc cu di dao tao, b6i 

duong; bao cao ket qua dao tao;
- Thai gian thirc hien: Ban hanh K8 hoach dao tao trong quy I; bao cao kh qua 

dinh ky theo quy dinh.

b) Xdy dung va trien khai thuc hien ke hoach chuyen doi vi tri cong tac doi 
v&i cong chuc thuoc danh muc dinh ky chuyen doi theo quy dinh tai Nghi dinh so 
59/2019/ND-CP ngdy 01/7/2019 cua Chinh phu quy dinh chi tiet mot so dieu va 
bien phap thi hanh Luat Phong, chong tham nhiing.

- Dan vi chu tri tham miru thirc hien: Van phong UBND xa.
- Dan vi phoi hap: Cac bo phan co lien quan.
- San pham: Ke hoach cua UBND xa; bao cao ket qua thirc hien;
- Thai gian thirc hien: Ban hanh Ke hoach trong quy 1/2024; bao cao ket qua 

thuc hien trong thang 11/2024.
c) Tang cub'ng ky ludt, ky civo’ng hanh chinh trong dpi ngu can bo, cong 

chive, vien chive theo Quyet dinh so 48/2021/QD-UBND ngdy 22/9/2021 cua UBND 
tinh Quang Ngai, Chi thi 31-CT/TU ngdy 13/6/2014 cua Ban thudng vu Tinh uy ve 
chu truang khong dung bia rivp'u trong buoi trua cua cac ngdy lam viec, Chi thi so 
17/CT-UBND ngdy 10/11/2016 cua Chu tich UBND tinh ve tang cub'ng ky ludt, ky 
civong trong eff quan hanh chinh nha mv&c tinh Quang Ngai.

- Bo phan tham muu: Van phong UBND xa
- Bo phan phoi hap: Cac ban nganh lien quan
- San pham: Ke hoach kithn tra, cac van ban chi dao, bao cao ket qua thuc hien
- Thai gian thirc hien: Quy I ban hanh K4 hoach; T6 chuc kiem tra theo Ke 

hoach, kiem tra dot xuat trong nam 2024 theo tham quyen.
d) Thuc hien viec quan ly can bo, cong chive ve so lup'ng, chat lupng dat 

chuan theo quy dinh:
- Bo phan chu tri tham muu: Van phong UBND xa
- Bo phan phoi hop: cac ban nganh chuyen mon



- San pham: Bao cao so lugng, chat lugng can bo, cong chuc ve UBND huyen 
Tu NghTa (qua phong Noi vu).

Thai gian hoan thanh: Thuang xuyen trong nam 2024.

12

6. Cai each Tai chinh cong:
a) To chuc thuc hien cong tac tai chinh - ngan sach: Thuc hien gidi ngan ke 

hoach dau tie vim ngan sach nhd nude nam 2024; xdy dung die todn thu chi ndm 
2024.

- Bon vi chu tri tham mu'u thuc hien: Bo phan Tai chinh - Ke toan xa.
- Don vi phoi hap: Cac nganh co lien quan.
- San pMm: Ke hoach giai ngan von dau tu; quyet dinh phan bo du toan; bao 

cao ket qua thuc hien.
- Thai gian thuc hien:
+ Tham muu UBND xa ban hanh Quyet dinh giao du toan nam 2024 trong 

thang 12/2023.
+ Bao cao ket qua: Truac ngay 15/11/2024.

? r ? ?

b) To chuc thuc hien cac kien ngh( sau thanh tea, kiem tra, kiem todn nhd 
nu&c ve tai chinh, ngan sach.

- Co quan chu tri thuc hien: Bo phan Tai chinh - Ke toan;
- Co quan phoi hap: Cac bo phan co lien quan;
- San pham: bao cao thuc hien kien nghi sau thanh tra, kiem tra, kiem toan nha 

nuac va cac tai lieu thuc hien;
- Thai gian hoan thanh: Sau moi dot thanh tra kiem tra, kiem toan.
c) Thiec hien cong tac quan ly, sie dung tai sdn cong; thuc hien quy dinh ve 

sap xep lai, xie ly nhd, dat thuoc tham quyen quan ly; kiem tra va xie ly viec thuc 
hien cac quy dinh ve quan ly tai sdn cong.

- Dan vj chu tri tham muu thuc hien: Tai chinh - Ke toan xa.
r

- Dan vi phoi hop: Cac nganh co lien quan.
- San pham: Quy che quan ly, su dung tai san; bao cao kh qua thuc hien cac 

quy dinh ve tai san cong.
- Thai gian thuc hien:
+ Ban hanh cac van ban, quy che trong quy I nam 2024.
+ Bao cao ket qua: Truac ngay 15/11/2024.
d) H(>p trien khai cong tac thu thue va chong that thu thuc
- Don vj chu tri tham muu thuc hien: Tai chinh - Ke toan xa.
- Dan vi ph6i hap; Cac nganh co lien quan. m
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- San pMm: Quy chd quan ly, su dung tai san; bao cao kh qua thuc hien cac 
quy dinh ve tai san cong.

- Thai gian thirc hien:
+ Ban hanh cac van ban, quy che trong quy I nam 2024.
+ Bao cao ket qua: Truoc ngay 15/11/2024.
7. Xay dung va phat trien chinh quyen dien tir, chinh quyen so:
a) To chiic trien khai thuc hien Ke hoach phat triin Chinh quyen dien tie 

hir&ng den Chinh quyen so tinh Quang Ngai den nam 2025, dinh hu&ng den nam 
2030

- Don vj chu tri tham muu thirc hien: Cong chuc Van hoa - Xa hoi.
- Don vi phoi hop: Van phong UBND xa, Tai chinh - Ke toan va cac don vi co 

lien quan
- San pham: Bao cao ket qua Ung dung CNTT cua xa.
- Thdi gian hoan thanh: Bao cao djnh ky hang quy, bao nam giri ve UBND 

huyen (quaphdng Van hoa va Thong tin huyen ) truoc ngay 30/10 hang nam.
b) Xay dung Ke hoach chuyen doi so xa Nghia Phieffng nam 2024.
- Co quan chu tri thuc hien: Bo phan Van hoa - Xa hoi xa.
- Co quan ph6i hop: Van phong UBND xa va cac bo phan co lien quan.
- San pham:
+ Quyet dinh cua Chu tich UBND huyen ban hanh ke hoach.
+ Bao cao ket qua thuc hien.
- Thdi gian thirc hien:
+ Ban hanh Ke hoach trong thang 01/2024.
+ Bao cao dinh ky theo quy dinh.
c) Xay dung va td chiic thuc hien Ke hoach tuyen truyen dich vu cong true 

tuyen cho can bo, cong chiec, to chiic va cong dan thirc hien
- Co quan chu tri tham muu thirc hien: Bo phan Van hoa - Xa hoi.
- Co quan ph6i hop: Van phong UBND xa, Cac can bo, cong chuc lien quan;
- San pham:
+ Ke hoach tuyen truyen.
+ Bao cao ket qua tuyen truyen.
- Thdi gian hoan thanh:
+ Kd hoach cua UBND huyen: Quy 1/2024.
+ Bao cao ket qua gui ve Phdng Van hoa va Thong tin.
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d) Tham mieu gop y xay dung Quy die quan ly, van hanh Nen tang tich hop, 
chia se die lieu tinh Qudng Ngai.

- Co quan chu tri thuc hien: Bo phan Van hoa - Xa hoi.
- Co quan ph6i hop: Van phong UBND xa, Cac can bo, cong chuc lien quan;
- San pham: Van ban cua UBND xa.
- Thai gian thuc hien: Khi co van ban trien khai cua cap tren.
d) Tham mieu gop y xay dung Quy che quan ly, van hanh Cong die lieu mb' 

tinh Qudng Ngai.
- Co quan chu tri thuc hien: Bo phan Van hoa - Xa hoi xa.
- Co quan phoi hap: Van phong UBND xa, Cac can bo, cong chuc lien quan.
- San pham: Van ban cua UBND xa.

9 r

- Thai gian thuc hien: Khi co van ban trien khai cua cap tren.
r 9 9 r

e) Xay dung, tham mieu ban hanh Ke hoach Chuyen doi so huyen Tie Nghia 
nam 2025.

- Co quan chu tri thuc hien: Bo phan Van hoa - Xa hoi xa.
- Co quan phoi hap: Van phong UBND xa, Cac can bo, cong chuc lien quan.
- San pham: Ke hoach cua Chu tich UBND xa.
- Thai gian thuc hien: Quy IV nam 2024.
f) Hop BCD chuyen doi so xa.
- Co quan chu tri tham miru thuc hien: Bo phan Van hoa - Xa hoi xa.
- Ca quan phoi hap: Van phong UBND xa, Cac can bo, cong chuc lien quan.
- San pham: Bao cao ket qua thuc hien.
- Thai gian hoan thanh: Hang quy.
8. Tac dong cua CCHC den nguoi dan, to chuc va cac chi ticu phat trien 

kinh te xa hoi cua huyen, xa:
a) Ty le doanh nghiep, ho kinh doanh thanh lap moi trong nam;
- Co quan chu tri thuc hien: Bo phan Tai chinh - ke toan.
- Ca quan phoi hap: Cac can bo, cong chuc lien quan;
- San pham: Van ban trien khai thuc hien cua UBND xa; van ban tri^n khai 

thuc hien cua doi thue; bao cao ket qua thuc hien.
- Thai gian hoan thanh: Van ban chi dao cua UBND xa ban hanh; van ban triln 

khai thuc hien cua doi thue sau khi co van ban chi dao cua UBND huyen; bao cao k£t 
qua thuc hien truac ngay 15/11/2024.
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b) Thuc hien thu ngan sack hang nam ciia xa theo ke hoach dupe UBND 
huyen giao.

- Ca quan chu tri thuc hien: Bo phan Tai chinh - Ke toan xa.
- Co quan phoi hop: Cac can bo, cong chuc lien quan;
- San pham: Bao cao thu chi ngan sach cua UBND xa 6 thang, nam.
- Thai gian hoan thanh: Bao cao thu, chi ngan sach cua UBND xa 6 thang, nam 

theo thai gian quy dinh.

c) Mivc do thuc hien cac chi tieu phdt trien Kinh te - Xa hoi do HDND xa
giao.

- Co quan chu tri thuc hien: Van phong UBND xa.
- Ca quan phoi hop: Cac can bo, cong chuc lien quan;
- San pham: Bao cao Kinh te - Xa hoi cua UBND xa.
- Thai gian hoan thanh: Truac ngay 15/11/2024
III. TO CHUC THU C HIEN• •

1. Cac ban nganh duqc giao chu tri tham muu thuc hien nhirng noi dung trong 
ke hoach nay co trach nhiem chu dong phoi hap vai cac ban nganh lien quan trien 
khai thirc hien, dam bao dung tien do de ra.

2. De nghi thu trucmg cac ca quan, dan vj dong tren dia ban xa can cu ke hoach 
cai each hanh chinh cua nganh cap tren, chu dong phoi hap vai cac ban nganh thuoc 
UBND xa lam tot cong tac cai each hanh chinh, nhat la nang cao chat lugng giai 
quyet thu tuc hanh chinh cho to chuc, cong dan, gop phan hoan thanh ke hoach cai 
each hanh chinh tren dia ban xa.

3. Bo phan Tai chinh - Kg toan tham muu lap du toan, quan ly, su dung va 
thanh quylt toan kinh phi cai each hanh chinh de trien khai thuc hien Ke hoach nay 
dung quy dinh cua Nha nuac.

4. Van phong UBND theo doi, kiem tra, don doc viec trien khai thirc hien Ke 
hoach nay. Dinh ky hang quy tong hop tinh hinh trien khai thuc hien cua cac ban 
nganh.

6. Cac thanh vien Ban chi dao cai each hanh chinh cua xa can cu nhiem vu, 
quyen han dugc phan cong chu dong chu dong chi dao cac ban nganh co lien quan 
thuc hien hieu qua ke hoach nay; Bao cao BCD khi co yeu cau.

Trong qua trinh tri£n khai thuc hien n£u co kho khan, vuang mac, cac ban 
nganh kip thdi bao cao UBND xa (qua Van phong UBND) de xem xet, dieu chinh, bo 
sung cho phu hgp.

Tren day la k6 hoach cai each hanh chinh trong nam 2024 cua UBND xa NghTa 
Phuang; Cac bo phan true thuoc UBND xa can cu k4 hoach nay trien khai thuc hien 
co hieu qua ./.
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